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Hey! I'm Eva Murray

... a former data analyst and tech evangelist who left
the corporate world to support people as a data and
tech career coach.

Just a few years ago I had a career freak out moment,
worrying my skills wouldn’t be enough to land my next job.

After the first panic, I got my act together and created a
portfolio that helped me land my dream role. I saw how
powerful a portfolio can be to tell your career story in the
most impactful way.

What made the difference was being able to demonstrate my unique approach to building
community, showing clear outputs and outcomes I achieved, and providing a track record of
empowering others.

Now, as a data and tech career coach I want to help you achieve the same thing: Build a portfolio
that helps you land your next role, or progress in your current one, by showing clearly what you
are capable of.

I'm a huge fan of simple and pragmatic action, so I've developed this 5 step checklist with the core
idea that we all want to see progress quickly without cutting corners.

The biggest mistake I see people make is to overthink their portfolio and instead of taking action
they focus on perfection, rather than keeping it real and achievable.

am
CASE STUDY , . .
TEMPLATE _ That’s why I created this checklist: to take away excuses
and procrastination, and to give you something you can
tackle right now, so you can see the results immediately: a

strong portfolio that demonstrates your skills today!

Project Overview
—

o summary of the project Sco}

‘:\'.‘;rc::»‘:s and timeline (2-3 sentences)

The Challenge
The Challenst

If you've been sitting on the idea of building a portfolio but
haven’t taken action, then this is your sign!

Let’s get started! &

The Process

Eva

Eva Murray
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Let’s kick off with the essentials:

Step 1: Choose your platform

First, you need to decide where your portfolio will live. Here are some popular options:
/\_/\m
e GitHub Pages - perfect for developers and data professionals who want to showcase code

e Medium - great for people who love writing and who want to share their thoughts on a topic,
as well as potentially include technical how-to’s and code etc.

« WordPress - a versatile option that’s also great for mixed content types, it gives you full
control

e Notion - excellent for building and sharing different types of content and super easy easy to
maintain

e Tableau Public - a popular choice for Tableau developers and analysts showing interactive
dashboards and visualisations

e YouTube - a great place for how-to videos, demos, presentations, talks and podcasts

« Your own website - for blogs, embedded dashboards, media files,
code, you name it.

Pick the one that best matches your preferred content type and
technical interest.

Step 2: Set up your acccount

Once you've chosen your platform:

@ Create an account

2 P

@ Choose a professional username

@ Set up your basic profile information, e.g. location,
language, links to LinkedIn, website, etc.

@ Bookmark the login page so you can get there
quickly

Eva Murray - evamurray.co.uk
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Step 3: Craft your ABOUT section

This is where you tell your story.
e Who are you? Write 2-3 sentences to introduce yourself professionally.

« What do you do? Focus on your key skills and experiences and include any relevant
certifications or education.

« What’s your professional passion? This is where you can differentiate yourself and make
it more personal.

Steps 1-3 give you the essential setup for your portfolio, so you're ready to fill it with
/\/\—/\—N——
content.

But first, let’s check in: How did it go? How do you feel now these steps are complete? It wasn’t too
bad, right?

Now comes the fun part. And I genuinely mean that. Rather than feeling the pressure to create
award-winning pieces to add to your portfolio, we’ll keep things real and simple. So in the next
couple of steps you'll start with things you already have before planning for new work you can

include... \(/

Step 4: Create your first portfolio piece

Let's start with things you already built, because you can use existing, portfolio-worthy content
from your work and side projects. Here are some ideas for things to include:

¥ Dashboards from community projects like #MakeoverMonday, #WorkoutWednesday,
#B2VB and more. With public datasets available, these projects can be quick to complete
and give you a huge variety of topics. If you've already participated, select your two favourite
dashboards and add them to your portfolio.

V¥ Volunteer work, e.g. skills-based volunteering you’ve done. If you can’t share the specific
deliverables you created, you could use press releases or newspaper articles about the work;
blog posts or social media posts written by you or the organisation you volunteered for.

Eva Murray - eva
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V¥ Code repositories, making sure everything is well documented so others can easily find
and understand your code and why you wrote it.

V Presentations and talks you've given, e.g. at
conferences, meet-ups, user groups, etc. If they’re
recorded as videos or podcasts, use them as is and
include the hyperlinks. Otherwise you could include

the slide deck as a pdf in your portfolio or create a
video of yourself giving the presentation.

V¥V Publications, e.g. academic papers, whitepapers,
eBooks, books, news articles. Include
a hyperlink, but also a screenshot
for more visual engagement.

No content yet? No problem'

Why not create a case study from a project you worked on or a problem you solved?

When writing a case study, make sure to include the following key information:
/‘\/\,\/\___

V¥V Project Overview V Solution
V¥ Challenge e What did you create?
« What problem were you trying to e How did it solve the problem?
solve?
¥V Impact

e Who was the stakeholder?
e What were the results?

V Process
e What did you learn?

o What methods did you use?

« What tools did you apply?

» What were the key steps? —\—‘9
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Step 5: Keep adding more

What else can you include to make your portfolio stand out? Here are some ideas that
people often overlook, but that can really show your expertise and your unique perspective:

« Blog posts you've written that resonated with your audience. If they need a little refresh,
make sure to add clear headings and structure, and include images and diagrams where
appropriate.

e Demo videos that show your presentation and communication skills, as well as your
technical skills in action. You can take one of your content pieces from above and record a
video of how you did it, e.g. taking people through your analysis and steps taken to go from
data to fully interactive dashboard.

« Informational one-pagers where you share your expertise and your ability to distill
complex information in an engaging short format. This is particularly useful if you work with
stakeholders and customers, as it shows how you can share information with them quickly
and effectively.

It’s time to take action |

I promised 5 simple steps and I know I've given you a lot of information so you can build your
portfolio in just a few hours.

To get the most out of The Essential Data Portfolio Checklist, take action today and tackle at
least steps 1 and 2 straight away.

Then, once you have a couple of pieces of content in your portfolio, it’s time
to publish it. I know this is a scary step, but there’s no point doing all this
work if nobody can find it. So make sure your work is visible online and

include it on your LinkedIn profile. Link to it wherever you show up, and
- of course - make it part of job applications or conversations about
progressing in your role. You now have proof of all the things you're
capable of, don’t shy away from using it.

If you want to dive deeper and have me guide you through this
process in more detail with examples and templates, then join my
course The Portfolio Blueprint to create an outstanding
portfolio step-by-step in just 7 days.

Sign-up here for £27 and walk away with your
polished data portfolio within a week!



https://www.evamurray.co.uk/courses/the-portfolio-blueprint/
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